WFHS Senior Capstone Project
You have reached your final semester of high school. Congratulations! This means there is a wide world of opportunity ahead of you. In order to prepare for this world ahead and assess your preparation, we will complete a capstone project culminating in an interview. This will be your chance to prove your readiness for the next stage in life.
Here is the Engineering Design Process which we will utilize for this assignment:
Define the Problem:
You graduate at the end of this school year; what will you do next?

Redesign:
You will reflect on your growth as a student and person in a digital memoir.
Brainstorm:
Through article analysis and given resources, you will identify or solidify a career path.




Communicate Solution:
In a presentation and mock interview, you will demonstrate your readiness to graduate. 
Choose Best Solution:
In an informative proposal, you will outline the career you feel best suits your strengths.




Develop a Prototype:
Going back to our unit with Mrs. Aippersbach, you will revise your resume to fit this path.

Test the Solution:
You will identify and research a proper opportunity for a professional interview.




Each step of the process will be a part of proving your readiness to graduate. In class we will explore what is next for you through this process.


DEFINE THE PROBLEM & BRAINSTORM:
DUE DATES
This chart will be filled in during class to identify when the different elements are due.
	Assignment
	Due Date
	Points

	
	
	

	Article Analysis
	

	

	Informative Proposal (Draft)
	

	

	Informative Proposal (Final)
	

	

	Revised Resume
	

	

	Professional Interview
	

	

	Persuasive Presentation
	

	

	Mock Interview
	

	

	Digital Memoir
	

	

	
	
	

	
	TOTAL
	




As you can see, there are many different elements to this assignment. Do NOT get behind or you will struggle to catch up.

DEFINE THE PROBLEM & BRAINSTORM:
Prompt: You are graduating at the end of this school year; what will you do next?
Using the resources provided, identify three top choices for your future.
www.rureadynd.com									[image: ]
Log in with your Portfolio Name:  __________________________ and Password: ___________________

Your Portfolio
1. Click on the green YOUR PORTFOLIO tab found at the top of the screen
2. Click on ALL ABOUT YOU
3. Scroll down to view your saved results 
4. If you are planning on using the Scholarship Finder, scroll up and click on EDIT PERSONAL INFO
5. Enter your email address (scholarships that match your criteria will be emailed to you)
6. Click on SAVE YOUR PERSONAL INFO

Choosing a Major
www.rureadynd.com 
1. Click on CHOICES EXPLORER
2. Click on the purple LEARN tab found at the top of the screen
3. Click on MAJOR FINDER
4. Click on START
5. When finished, explore your results

Choosing a College
www.rureadynd.com
1. Click on CHOICES EXPLORER
2. Click on the purple LEARN tab found at the top of the screen
3. Click on SCHOOL FINDER
4. Select your criteria by Key Facts, Admissions, Tuition, Majors, Sports, etc.
5. When finished, explore your results

Comparing Colleges
www.rureadynd.com
1. Click on CHOICES EXPLORER
2. Click on the purple LEARN tab found at the top of your screen
3. Click on COMPARE SCHOOLS
4. Enter at least 2 schools you would like to see side-by-side. You can have more on your list, but can only compare 2 at one time.

Researching Careers
www.rureadynd.com
1. Click on CHOICES PLANNER
2. Click on the blue WORK tab found at the top of the screen
3. Click on CAREER FINDER
4. On the left side, click on EDUCATION LEVEL to choose the level of education you plan to attain. 
5. On the left side, click on any other criteria: Interests (from 9th grade results), ASVAB (from 12th grade results in your folder), Clusters (from 8th grade results), etc.
6. Click on SEE YOUR MATCHING CAREERS
7. Click on a career
8. On the left side, the blue tabs will provide information about WHAT THEY DO; WHAT TO LEARN (Education & Training), MONEY & OUTLOOK (salary), CONNECTIONS (associations and more information)
9. Explore your results

Scholarship Finder
www.rureadynd.com
1. Click on CHOICES PLANNER
2. Click on the purple LEARN tab found at the top of the screen
3. Scroll down and click on SCHOLARSHIP FINDER
4. Enter your information (takes about 4 minutes)
5. Scholarships that match your criteria will be emailed to you. Make sure your email address is correct in the green YOUR PORTFOLIO tab and ALL ABOUT YOU section by clicking on EDIT YOUR PERSONAL INFO


ACT Test Prep (for re-taking the ACT)
www.rureadynd.com
1. Click on TEST GEAR
2. If this is your first time, click on BRAINSCAN. If this is not your first time, click on SMART curriculum and skip to #5
3. Click on SKIP THE BRAINSCAN
4. Enter your SMART curriculum
5. Do some Practice Tests in your worst subject area (English, Reading, Science, Math, Writing). Do these in Learner Mode (so you can see if you have the correct answer right away).
6. Do some Practice Tests in Timed Mode so you can learn how to pace yourself. The ACT is a timed test.




Other helpful sites:
· What Can I Do With This Major?   http://whatcanidowiththismajor.com/major/majors/  (type this in EXACTLY)
· Career Research:  www.myfuture.com 
· Part-time Jobs that might be related to your future major:  www.tinyurl.com/packerjobs
· Scholarships:  http://www.west-fargo.k12.nd.us/schools/wfhigh/counseling/scholarships.html Scroll down to CURRENT SCHOLARSHIPS
· Short videos of careers in North Dakota:  http://ndyouthforward.com/career-conversations/ 
· I like THIS so I should do THIS:  http://www.bls.gov/k12/  
· I still need help deciding what I should do:  www.tinyurl.com/personality4  scroll down and answer 72 yes/no questions. Click SUBMIT when finished. Explore your results.


When exploring college websites:
· Academics/Programs will be the majors they have – you will be an undergraduate student
· Admissions/Prospective Students will be the admission requirements for incoming freshmen (that’s you!)

When exploring company websites:
· All About Us section will be about the company
· Careers/Employment/Join Us will be where they list their career opportunities
· Some sites will have a separate STUDENT section – usually for college students – that’s almost you! 




BRAINSTORM:
Article Analysis:
You must identify an article to do a thorough analysis of following the guidelines below. This will call on your critical reading skills, so mark up your chosen article using whatever strategies you find useful.
This assignment will demonstrate that you can…
… analyze how specific ideas interact and develop within a complex set of ideas or sequence of events. 
… recognize words that have technical meaning and understand their purpose in a specific text. 
… analyze how a key term or terms are used and refined over the course of a text
… determine how an author chose to structure his/her exposition or argument. 
… analyze the structure of an author’s exposition or argument and evaluate whether the structure is effective. 
… determine if an author’s structure is effective in making his/her points clear, convincing, and engaging. 
… evaluate how an author’s choice of structure impacts his/her audience.
… recognize the difference between general academic words and phrases and domain-specific words and phrases.
Step 1
Find an article that meets the following criteria…
· Professional jargon must be used in the article.
· Specific terminology or practice must be discussed.
· Ex: A teacher’s professional journal might talk about “classroom management”
· Article should come from a professional journal/periodical/resource.
Step 2
Read the article with a critical eye. This means applying any strategy you prefer. Here are some ideas:
· HUGging
· Paraphrasing
· SOAPSTONE
Step 3
Complete the following page. Answers must be completed using complete sentences. Be sure to use evidence from the article as needed. Do no leave any portion of the questions unanswered.


Article Analysis:
1. Identify 3 important ideas presented in the article. How do the ideas relate to one another? List them in the boxes. Use the lines between ideas to explain how they relate to one another.












2. Identify a technical term from your article. What is the purpose of this term in the article?



3. Describe the structure of the article. How is the information arranged? What order did the author choose to put the information in? Why?



4. Is the structure of this article effective? Explain your answer.



5. Does the author grab your attention with an enticing exposition (beginning)?



6. Identify the claim of the article:

7. Is the author’s claim clear throughout the article? Explain.
‘


8. What kind of audience is this article meant for? Who would usually be reading this?



9. What effect would this article have on its audience? Would they find it useful? Would they take issue with it? Would it be considered controversial?



10. Identify 5 domain-specific words (jargon). From the context, determine the meaning.


Choose Best Solution:
Informative Proposal
You will compose a one page proposal informing us about your chosen profession. This one page informative proposal will provide information on the chosen career, objectively present challenges and opportunities in the career, and your suitability to the career. This assignment will show you can…

… evaluate information I have gathered and determine its effectiveness in assisting me to address a question or solve a problem. 
… integrate effective information I have gathered to answer a question or solve a problem. 
… present my information maintaining an objective tone and formal style that includes an introduction that previews what is to follow, supporting details, varied transitions and syntax, and a concluding statement/section that supports the information presented.
… choose a topic and identify and select the most significant and relevant information to develop and share with my audience.
… focus my research around a problem to be solved, a central question that is provided, or a self-generated question I have determined. 
… create a research paper/project to demonstrate understanding of the subject under investigation. 
… avoid plagiarism by paraphrasing and/or summarizing my research findings. 
… determine when my research data or facts must be quoted and integrate the information into my text to maintain the flow of ideas. 
… follow a standard format for citation to create a bibliography for sources that I paraphrased or quoted in my writing. 
… determine textual evidence that supports my analysis, reflection, and/or research. 
… compose written responses and include textual evidence to strengthen my analysis, reflection, and/or research. 


Requirements:
12

· 
· Length: One page in length
· Spacing: Single
· Font: Times New Roman
· Size: 12
· Margins: One inch
· Content: Description of Career, Challenges, Opportunities, and Suitability

 


Senior Capstone Informative Proposal

Teaching as a Career

By Jane Student

	Teaching has often been called a noble career, but it cannot be a career chosen lightly. In order to determine if one is a good candidate for teaching, they must take time to consider the many aspects of this profession. As a graduating senior, I will be pursuing teaching as my future career. In order to consider this decision, I have compiled research that paints a picture of the profession. This study has informed me that teaching “may not pay a lot, but it comes with relatively good benefits” (“Teaching: No ‘Fallback’ Career?” 1). At the center of the profession are the students. As the Wisconsin Education Association Council points out, “good teaching is as much about passion as it is about reason” (“Why Consider a Career in Education?” 1). This illustrates how important enthusiasm for teaching is a key component of a good teacher. However, there are many more aspects to teaching that are frequently overlooked. Teachers must also be prepared to interact with parents, respond to administration feedback, and even take on “opportunities to exercise your talents,” such as coaching or advising a club (“Teaching: No ‘Fallback’ Career” 1). These aspects of teaching combined create just a portion of what teaching is.
	When considering a career in teaching, one must consider both the opportunities as well as the challenges. One of the largest challenges for teachers is reaching a wide range of students. For this reason, “it’s important that the teachers in our classrooms reflect the diversity of the students” (“Why Consider a Career in Education?” 1). Any teacher must expect to teach to a varied audience with a large range of abilities and backgrounds. In essence, teaching is more than just providing “academic support to students; a teacher also provides personal guidance” (Zechariah 1). This means that the role of a teacher takes on many forms and can often be emotionally straining. Nonetheless, the career has inherent opportunities. 
	To put it simply, “teaching is a demanding, yet rewarding profession” (“Why Consider a Career in Education?” 1). While the challenges of teaching often involved accommodating students, students are also the greatest reward of teaching. Molding and shaping young minds is part of the enrichment that teachers can expect to come from this career, as explained by Sunitha Zechariah, a teacher that has worked internationally (Zechariah 1). Furthermore, teachers are often advocates for others. Through organizations or even in the classroom, teachers are able to stand up for those that may not be able to defend themselves which is a deeply meaningful task (“Why Consider a Career in Education?” 1). The opportunities are much greater, but this snapshot is a picture of the benefits that go along with teaching.
	I am confident in my own ability to teach. Ever since I was a young child, I knew teaching came natural to me. As previously stated, teachers must accommodate a large audience, and I have always been able to approach a wide range of peers. For example, as a tutor, I have worked with students that have abilities ranging from struggling to exceptional. Additionally, I have always been able to instruct others. After three summers as a T-ball coach, I am assured that I will be able to bring this practice into a classroom. For these reasons, I am certain that teaching is the proper career path for me.



	
	Inadequate
	Developing
	Proficient
	Skilled
	Exceptional

	Development
	Text contains no or limited evidence to develop ideas. Conclusion may be incomplete or missing.
	Text provides evidence that attempts to develop ideas but may not be sufficient. Conclusion summarizes some ideas.
	Text provides evidence to develop ideas. Conclusion summarizes the presented information and big ideas of the text.
	Text provides sufficient and relevant evidence to develop ideas. Conclusion effectively and concisely summarizes information.
	Text provides interesting and relevant evidence to develop ideas. Conclusion effectively and creatively summarizes information.

	Tone
	Text uses many informalities with inconsistent tone.
	Text has an inconsistent tone that is somewhat formal.
	Text presents a formal tone throughout.
	Text presents a formal, objective tone throughout. 
	Text presents a distinctly formal, objective tone throughout.

	Cohesion
	The text contains few, if any, words, phrases, and clauses to link the major sections of the text. The text does not connect the topic and the examples and/or facts.
	The text contains limited words, phrases, and clauses to link the major sections of the text. The text attempts to connect the topic and the examples and /or facts.
	The text uses words, phrases, and clauses to link the major sections of the text. The text connects the topic and the examples and/or facts.
	The text skillfully uses words, phrases, and clauses to link the major sections of the text. The text identifies the relationship between the topic and the examples and/or facts.
	The text strategically uses words, phrases, and clauses to link the major sections of text. The text explains the relationships between the topic and the examples and/or facts.

	Focus
	Text fails to answer a problem /central question and demonstrates little or no understanding of topic.
	Text attempts to answer a problem /central question and demonstrates some understanding of topic.
	Text answers a problem /central question and demonstrates understanding of topic.
	Text is focused on problem/central question and demonstrates thorough understanding of topic.
	Text is focused on clear problem/central question and demonstrates impressive understanding of topic.

	Authenticity
	Sources are improperly cited and there is no balance between research and original ideas.
	Information is integrated so that most sources are properly cited. There may be reliance on research or original ideas.
	Information is integrated so that all sources are properly cited. There is some balance in research and original ideas.
	Information is integrated so that all sources are properly cited. There is balance of research and original ideas.
	Information is integrated seamlessly with all sources properly cited. There is superior balance of research and original ideas.

	Conventions
	Text demonstrates inaccuracy in the English conventions of usage and mechanics and fails to follow MLA format.
	Text demonstrates some accuracy in the English conventions of usage and mechanics and attempts to follow MLA format.
	Text generally demonstrates accuracy in the English conventions of usage and mechanics and attempts to follow MLA format.
	The text demonstrates standard English conventions of usage and mechanics while attending to the norms of the discipline in which they are writing.
	Text flawlessly uses standard English conventions of usage and mechanics and follows MLA format.

	
	
	
	
	
	Out of 60



Choose Best Solution:
Informative Proposal Planning
With your partner, you will develop your own outline for this assignment.
1. Analyze the sample proposal. This will give you an idea of how you might organize it.
2. Group your information into the big ideas. These are the main ideas, like in any paper, that make up the body of the document.
3. Arrange your ideas in a logical order. Move things around so that there is a logical progression from one idea to the next. (This is usually given to you, but as preparation for college, you will develop this outline on your own.)
In the box below, create your own graphic organizer to arrange your ideas.


Develop of Prototype:
Revision
This part of the capstone project will ask you to revise your proposal as well as revisit the resume that you created for Mrs. Aippersbach. Depending on the field you chose for this assignment as opposed to the previous, you will revise or rewrite your resume to best fit this assignment. You will be able to…

… recognize that a well-developed piece of writing requires more than one draft.
… apply revision strategies with the help of others.
… analyze my writing to determine if my purpose and audience have been fully addressed and revise when necessary. 
… prepare multiple drafts using revisions and edits to develop and strengthen my writing.

Revision Strategies:
1. Identify if you need to start over. This is usually hard for most students, but sometimes one just needs to start from scratch. This will be the case if you have chosen a different field than that of your original resume.
2. Start with the big ideas. Do you need to reorder things? Are your main ideas weak? 
3. Read aloud. Read your resume aloud to yourself. The only way that you’ll be able to catch minor mistakes is by reading. It can be hard to catch these things otherwise.
4. Sideshadow. Read your draft and then analyze the quality of your writing. Be sure that you write questions in the margin for others to answer.
5. Peer revision. Exchange letters with another student. Have them find the errors that you have missed. If they say “nothing” is wrong, tell them to look again!
R – Role. Determine that your role in this document is clear. Are you clearly posing yourself as the candidate? How can you clarify your position in these documents?
[bookmark: _GoBack]A – Audience. Especially with something like a resume, you must consider your audience. What kind of person would read this? Why are they reading this? What would catch their attention? How can you better address your audience?
F – Form. In this case, the form has been selected for you, but make sure that you are properly formatting it to fit the particular document you are working on. For instance, you must create your proposal single spaced, as is standard for MLA.
T – Topic. With most of these documents, the topic is you! Another way to think of topic is purpose. Do you clearly state the purpose of your documents with a thesis or claim? Do you develop this topic with relevant detail and information? Be sure that you are staying focused in your writing.
Test the Solution:
Research Job Shadow / Professional Interview
As you leave high school, it is important to try out different careers before you start spending money on the degree! For that reason, it is important to participate in job shadows, internships, college visits, and other available opportunities. You will be asked to interview a professional in your chosen field. On this page, consider some people you may contact.
Education:
Research colleges or tech schools that specialize in your major or degree. List them below with contact information. Be sure the contact information you collect is for someone that could answer questions about your field or send you in the right direction.
1. 

2.

3.

Job Shadow/Internships:
Similarly, find three companies or organizations that would help you on your career path. Provide the same kind of contact information.
1. 

2.

3.

Of these opportunities which do you feel would best prepare you for your future plans? Set up an interview with someone from one of these places.

Test the Solution:
Research Job Shadow / Professional Interview
How do I go about setting up this interview?
· Call, email, or visit the person you identified on the previous page.
· You must always approach someone in your field with professionalism and your best manners. This means using proper English in your correspondence, maintaining polite interactions, and allowing plenty of time for a response.
What should I say when I ask them to participate?
· Ask the person politely if they can answer a couple questions. This may mean setting up a time to meet.
· Be prepared for some people to say no. Some schedules just can’t allow for such a thing, but be respectful and thank them for considering it.
· Do not just send an email with questions. First make contact and introduce yourself.
· For example: 

Hello Mrs. ____________,

My name is _______________, and I am a senior at West Fargo High School. I am interested in becoming a ____________, so I am looking to learn more about the profession. Is there any chance I might set up a time to ask a few questions or send you an email with these questions? I would appreciate the insight into your work. Your response is appreciated! Thank you.

Sincerely,
_________________

What should I bring to the interview?
· If you are doing your interview in person, you will want a copy of your questions, something to take notes on and with, as well as a recording device. If you choose to record, you must tell the person you are interviewing. It is dishonest to record someone without their knowledge. Only do this if you feel you won’t be able to take detailed notes.

Which questions do I ask?
· Ask (appropriate) questions that you genuinely want to know. Do not ask things just for the sake of asking. Find areas of the profession that particularly interest you.
· Don’t be afraid of follow up questions. If you want to know more about something they said, ask! This is your chance to find out what you want to know.
· Encourage your correspondent to share examples from their work. Examples become the best support for your speech.
· Prepare your questions before you meet or email your correspondent.
· Sample Questions:
· What is a typical day like in your career?
· What made you choose this career?
· What are some of the challenges you face regularly?
· Do you have any recommendations for my time in college?
· How can I insure that I find a career in this field?
· What do you love about this job?
· If you had to pick out three skills most necessary for this career, what would they be?
What do I do when I have my answers?
· Most importantly, you are required to formally thank the person that has helped you with this assignment. They are taking time out of her schedule to answer your questions and help you. 
· It is particularly impressive if you create a separate follow up thank you such as an email or note. Remember, this might be a person that hires you someday.
· It may look like…

Dear ____________,

This is _________________ from West Fargo High School just writing to thank you for answering my questions. I know you have a tight schedule, and I appreciate your willingness to sit down and help me better understand this field. You were able to give me terrific insight into the career. Thank you!

Sincerely,
___________________

· You will want to go through the answers you were given and sort out what will be helpful. You will cite this interview in your speech, so pick out facts, quotations, scenarios, etc that will support some of the ideas in the speech.


Communicating the Solution:
Presentation and Interview
By now you have researched, developed, and tested a solution to the original problem: what you will do next. It is time to show us that you are going to be capable of this next leap. You will do so in a capstone presentation and interview. This will be your chance to prove you are ready to graduate from West Fargo High School.
Presentation:
· Your presentation should be 3-5 long.
· Speech will be graded on…
· 
· Organization
· Line of Reasoning
· Evidence
· Persuasive Technique
· Understanding of Limitations
· Emphasis on Strengths
· Cohesion/Transitions
· Formal Style
· Introduction/Conclusion
· Comprehension of Language Conventions
· 
· Essentially, you are selling yourself in this presentation as you would in a job interview. Show humility and appreciation for growth to demonstrate maturity and appropriate introspection.
Interview:
After you have given your presentation, an interview will be arranged with a community professional. These questions will be inspired by job interview questions and assess you capability of success in the future.
· Feedback will be provided from the various interviewers.
· In preparation for this interview, we will look at different interviewing techniques as preparation.



Persuasive Presentation Format
Purpose: To persuade of and prove your readiness to graduate and pursue your next step.
Outline:
I. Introduction
a. Attention Getter
b. Bridge
c. Thesis (Consider the purpose of this speech).
d. Preview
II. Knowledge of Career
a. General Overview of Career
b. Research You Have Gathered on the Career
III. Skills
a. Skills Needed for Career
b. Evidence that You Have Necessary Skills
IV. Plans for Growth in the Future
a. Plans for Next Year
b. How These Plans Support Your Goals
V. Conclusion
a. Restate Thesis
b. Review Main Ideas
c. POW – Concluding Statement

This outline can be rearranged and adapted to fit your style of persuasion. Feel free to take some freedom with this, but be certain to include the three main ideas with evidence to support your statements.


Comments:										____ / 50


	
	Persuasive Presentation Holistic Rubric
OUT OF A POSSIBLE 50 pts

	9 
A+
	Presentations earning a score of 9 meet the criteria for 8 presentations and, in addition, are especially sophisticated in their analysis and claim or demonstrate particularly impressive projects.

	8 

A
	Presentations earning a score of 8 effectively defend a persuasive claim. The presentation also effectively demonstrates comprehension and application of research.  The project effectively supports the claim and appears carefully constructed in order to demonstrate individual strengths.  The evidence used is appropriate and convincing. The prose demonstrates an ability to control a wide range of the elements of effective writing but is not necessarily flawless.

	7 
A- to B+
	Presentations earning a score of 7 fit the description of 6 essays but provide a more complete claim or demonstrate a more mature prose style.

	6
B to B- 
	Presentations earning a score of 6 adequately defend a persuasive claim. The presentation also adequately demonstrates comprehension and application of research. The project adequately supports the claim and appears carefully constructed in order to demonstrate individual strengths.  The evidence used is appropriate. The writing may contain lapses in diction or syntax, but generally the prose is clear.

	5

C+ to C
	Presentations earning a score of 5 defend a persuasive claim.  The presentation also demonstrates comprehension and application of research. The project supports the claim and appears carefully constructed in order to demonstrate individual strengths.  These presentations and projects may, however, provide uneven, inconsistent, or limited explanations or evidence. The writing may contain lapses in diction or syntax, but it usually conveys the student’s ideas.

	4 

C- to D
	Presentations earning a score of 4 inadequately defend a persuasive claim.  The presentation also inadequately demonstrates comprehension and application of the text. The project inadequately supports the claim and appears carefully constructed in order to demonstrate individual learning strengths.  The evidence used may be insufficient. The prose generally conveys the student’s ideas but may suggest immature control of writing.

	3 
D-
	Presentations earning a score of 3 meet the criteria for a score of 4 but demonstrate less success in defending a persuasive claim.  The presentation also displays less success in demonstrating comprehension and application of research. The project demonstrates less success in supporting the claim and appears hastily constructed, demonstrating few individual strengths. 

	2 

F
	Presentations earning a score of 2 demonstrate little success in defending a persuasive claim.  The presentation also displays little success in demonstrating comprehension and application of research. The project does not support the claim and does not appear carefully constructed in order to demonstrate individual strengths.  These presentations and projects may misunderstand the purpose or substitute a simpler task by responding to the purpose tangentially with unrelated, inaccurate, or inappropriate evidence. The prose often demonstrates consistent weakness in writing.

	1
	Presentations earning a score of 1 meet the criteria for a score of 2 but are underdeveloped, especially simplistic in their synthesis and argument, or weak in their control of language.




Communicating the Solution:
Interview Setup
7-10 minutes
Greeting: shake hands, introduce yourself, smile, and approach them with confidence.
Interviewer Questions:
	General Questions:
1. Tell me about yourself.
2. Assuming all candidates are similar on paper, why should we hire you?
3. Tell me about a time when you had to go above and beyond to get a job done.
Cooperation/Teamwork:
1. Describe a time when you worked as part of a team.
2. When working within a group, what role do you typically take?
3. What experience do you have working with a diverse group of people?
Decision or Goal Making
1. Tell me about a difficult decision you have made.
2. Give me an example when you set a goal and where able to meet or achieve it.
3. Give me an example of a time when you tried to accomplish something and failed.
Skills
1. Tell me about a time when you had to use your presentation skills to influence someone’s opinion.
2. Tell me about a time when you had too many things to do and you had to prioritize tasks. 
3. Describe a skill, principle or concept that you learned throughout your education that you will use in your future career. 
4. When it comes to managing your time, which things take precedence. 

Interviewee Questions: 
(Asking questions shows that you are truly interested in the position and you take the interview seriously. Be sure to ask meaningful questions.)



	
	Exceptional
	Average
	Poor

	Greeting
	Firm and appropriate handshake; introduction uses full name; smiles and approaches interviewer with confidence

Creates a positive, confident first impression

(5)
	Somewhat firm and appropriate handshake; introduction and approach are present but exhibit weaknesses in confidence

Creates a somewhat positive or neutral first impression

(4 or 3)
	Inappropriate handshake 
AND Introduction and approach are either too casual or unconfident OR Student fails to give name in introduction

Creates negative first impression

(2 or 1)

	Appearance
	The student's clothes are appropriate for an interview; Professionally appropriate attire that is modest in appearance ; Positive impression due to appearance

(5)
	The student's clothes are casual for an interview; Professionally appropriate attire that is slightly immodest in appearance for an interview; Slightly negative impression due to appearance

(4 or 3)
	Appearance is sloppy and inappropriate for an interview; Attire is immodest and unprofessional for an interview; Negative impression due to appearance


(2 or 1)

	Non-verbal Communication
Eye contact / posture/ gestures / body language
	Student maintains effective eye contact at all appropriate times; Student sits up straight, occasionally leans forward to show interest; Student uses confident hand gestures at appropriate times; Impression from body language is positive; shows confidence through non-verbal communication

(10 or 9)
	Student maintains effective eye contact some of the time; Student sits upright but slightly slouched; Hand gestures are somewhat distracting; they lack confidence or purpose; Impression from body language is slightly negative; student exhibits some distracting or nervous habits

(8, 7, or 6)
	Student does not maintain effective eye contact; Student sits slouched and inappropriately (too casual); Hand gestures are not present or are excessive; distract from communication; Impression from body language is negative; student exhibits distracting or nervous habits 

(Below 6)

	Verbal Communication
Grammar / Clarity of Speech / Tone / Rate/ Pauses / Articulation
	The student spoke clearly throughout the interview; Student uses proper grammar; The tone and inflection of the voice are appealing; Pauses and rate create a calm, confident impression

(10 or 9)
	The student occasionally spoke clearly throughout the interview; Student uses proper grammar some of the time; The tone and inflection of voice are slightly negative; Pauses and rate create a slightly negative impression

(8, 7, or 6)
	The student did NOT speak clearly throughout the interview; Student consistently uses improper grammar; The tone and inflection of the voice are negative; Pauses and rate create a negative impression

(Below 6)

	Quality of Answers
	Answers are detailed and emphasize skills and performance tasks appropriate for the job
(15, 14, or 13)
	Answers sometimes emphasize  skills and performance tasks appropriate for the job; some of the responses are too brief
(12, 11, 10, or 9) 
	Answers are inadequate, brief, or irrelevant
(Below 9)

	Résumé
	Provided
(5)
	Not Provided
(0)


Comments:											
___________/ 50

Redesign:
Digital Memoir
This assignment will ask you to consider your own story. Your journey through school is a huge part of your personal narrative. No matter how inconsequential you feel your story is, you are a valuable member of this community, this school, and our class. Your narrative has immense potential and deserves to be heard. This assignment will ask you to…
… define narrative and describe the basic parts of plot.
… engage the reader by introducing one or more point(s) of view, the narrator, characters, setting, and a problem, situation, or observation and its significance. 
… use narrative techniques to develop experiences, events, and/or characters. 
… use descriptive words and phrases that reveal details, appeal to the senses, and help convey a vivid picture of the experiences, events, setting, and/or characters. 
… sequence events and signal changes in time and place by using transition words, phrases, and clauses to show the relationships among experiences and events. 
… create a coherent whole and build toward a particular tone and outcome using a variety of techniques. 
… write a logical conclusion that reflects on the experiences/events and provides a sense of closure. 
Your digital memoir should consider all the things a typical narrative does. It should be 3-5 minutes. Your story has characters, important settings, and other elements just like any piece of literature. This will ask you to create a visual text that tells us your story.
Note: This is a great opportunity to create something to show at your graduation party!
· Things that must be included in this process…
· Clear Theme
· Important Setting and Characters
· Transitions and Pacing
· Unique Tone (Music)
· Meaningful Conclusion
· An Obstacle You’ve Overcome
· 5 Captions
· Pictures

The essential purpose of this narrative is that you establish where you’ve been, where you are, and where you’re going.
Digital Memoir Storyboard
In the boxes below, sketch the different frames of your digital memoir. Include quotations you might use, pictures you have in mind, and other text/captions.
	










	
	
	

	DURATION:
	DURATION:
	DURATION:

	DURATION:

	MUSIC:
	MUSIC:
	MUSIC:


	MUSIC:



	










	
	
	

	DURATION:
	DURATION:
	DURATION:

	DURATION:

	MUSIC:
	MUSIC:
	MUSIC:


	MUSIC:



	










	
	
	

	DURATION:
	DURATION:
	DURATION:

	DURATION:

	MUSIC:
	MUSIC:
	MUSIC:


	MUSIC:



	










	
	
	

	DURATION:
	DURATION:
	DURATION:

	DURATION:

	MUSIC:
	MUSIC:
	MUSIC:


	MUSIC:




Digital Memoir Rubric
	
	1
	2
	3

	Story Elements
	
	
	Story elements (i.e. character, setting) are identified in author’s life and illustrated well in the narrative.

	Pacing
	
	
	All elements are given the appropriate amount of time to keep audience interested in narrative.

	Tone/Music
	
	
	Music reflects the tone of the narrative and enhances viewing experience.

	Resolution
	
	
	Memoir comes to a logical conclusion with sense of finality and resolve.

	Text
	
	
	Text is used effectively in 5 captions and use of quotation or poetry.

	Images
	
	
	Images are well-selected and create a clear snapshot of student’s life.

	Cohesion
	
	
	Memoir appears as a fluid story with consistency throughout.



Time Management: This is the measure of students’ ability to effectively utilize class time so that the product shows their capability.
	
	4 or less
	6
	8
	10

	Time Management
	Student wasted more than one class period so that product suffered.
	Student used all the time so that the product is does not show serious effort.
	Student used all the time so that the product is reflective of their ability.
	Student used all the time so that the product is reflective of their best effort.



COMMENTS:



										____________ / 180
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