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1. Follow Directions: It’s simple, Right? 
Not always… Find out exactly how the 
employer wants the applicant to apply.  Is 
it an application (on-line or paper)? Is it 
a resume and cover letter? Do they want 
the application packet mailed, emailed 
or faxed? If the job seeker isn’t able to 
follow basic directions, chances are they 
will not make it to the next level.
        2. Complete the application/resume 
and cover letter to meet the needs of the 
employer. The days of sending a blanket 
resume and cover letter are gone! Especial-
ly for those who are seeking a career rather 
than a job. The trick is to communicate 
to the employer why ‘you’ are the best 
applicant. The cover letter should make the 
employer want to look at the resume. The 
resume should focus on the requirements 
of the position and how the applicant meets 
those requirements. An employer spends 
an average of 5-7 seconds looking at a 
resume. We recommend that the applicant 
have the job listing with them when they 
are completing the application packet to 
ensure that they include all of the skills and 
qualifications that the employer is seeking.
        3. Reread EVERYTHING before 
you turn it into the employer. Better yet, 
have others read it to check for typos, 
grammar and that it makes sense. Like the 
famous saying goes - The best proofread-
ing usually happens after you click send. 
We had an employer tell us about an ap-
plication he was reviewing, the question 
was “List an emergency contact number.” 
The job seeker wrote in “911.” That’s not 
exactly the kind of emergency contact 
number the employer was looking for.
        4. Congratulations ~ You have an 
interview! Research the company and 
practice, practice, practice. This is a real 
test of communication skills and how an 
applicant can communicate under pres-
sure. We tell our job seeker customers to 
reflect on their skills and experience and 
to practice talking about those qualities. 
Prepare an elevator speech (a speech that 
would last the length of an elevator ride-
short) that describes why they are the best 
person for the job. Research and practice 
typical interview questions. There are 

many websites that have sample inter-
view questions.
        5. You have the job! Now what??? 
Here are some words of wisdom that we 
share with our customers: 
   - Communicate clearly and listen active-
ly, be clear and concise in your com-
munication. Body language can say just 
as much as words, keep your emotions 
under control. 
   - Show your employer you care, upgrade 
your skills, do great work, take an interest 
in the industry and offer to volunteer. 
   - Soft skills matter! Show up on time, be 
dependable, be respectful to your supervi-
sor and co-workers, work hard and have a 
positive attitude.
   - PUT THE CELL PHONE DOWN!!! 
The workplace is no place for Facebook, 
Angry Birds or texting. Using the cell 
phone on the job is a good way to end the 
job! Speaking of cell phones… That brings 
up the topic of the difference between 
sending a text, email or instant message to 
friends and family versus perspective em-
ployers or co-workers. Know and respect 
the difference, always be professional and 
use proper grammar when corresponding 
with perspective employers or co-workers.
        All five of the steps that I have 
reviewed require practical communication 
skills, the ability to look at the big picture. 
Hopefully students will realize that now is 
the time to start building their skills through 
part-time employment, volunteering and/or 
being active in school.
        Please feel free to visit www.jobsnd.
com for more information about employ-
ment in North Dakota or to contact Job 
Service North Dakota.

Tammy DeSautel is the Customer Service Senior Consul-
tant for the North Dakota Job Service. 

JOB SKILLS: from page 7 ------------- MEmORABLE mOmENTS 
FROm #NDCTE13

NDCTE Teacher of the Year Kristi Frahm stands with her husband and 
son after receiving the award. Photo by Annie Volk

Above left: Speaker Gerald 
Vetter leads participants 
through magazines to stimulate 
creativity in writing. Above 
right: Participants draw a mon-
ster and describe it to a partner 
during a writing mini-session. 
Right: Keynote speaker Jim 
Burke discusses teaching writ-
ing. Below: Regional authors 
prepare to share their works 
with convention attendees. 
Photo s by Jeremy Murphy

Speaker Gerald Vetter discusses a teacher’s impact on a students’ lives. 
Photo by Jeremy Murphy

Used with permission from ND Job Service

Annie Volk
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us an attractive, laminated 
miniposter of copyright guide-
lines she’d been given in her 
program.  Prominently featured 
on the poster was the admo-
nition that no more than thirty 
seconds of a song can be used.
        This “30 second rule” is 
one of the most persistent and 
pervasive copyright myths.  
There is no 30 second limit on 
music.  In fact, according to the 
US Copyright Office, “There are 
no legal rules permitting the use 
of a specific number of words, 
a certain 
number of 
musical notes, 
or percentage 
of a work.  
Whether a 
particular use 
qualifies as fair use depends on 
all the circumstances,” circum-
stances that depend on the trans-
formativeness standard.  Music 
cannot be selected just to evoke a 
mood or as pleasant background 
music, because of its popular 
appeal or “coolness,” or because 
it is convenient to obtain.  It must 
add value or meaning to the cre-
ated work.  A second principle 
of fair use also applies:  Use the 
minimum amount needed.
        Perhaps the 30 Second 
Rule has evolved in the same 
way that the never start a 
sentence with and “rule” has 
persisted.  The lack of concrete, 
easily defined criteria and the 
necessity for critical judgment 
make fair use decisions difficult 
for some students.  But making 
these analytical decisions is 
exactly what makes a use fair; 
there is no short cut.  If a the use 
of a song is not transformative, 
even if the music is ten seconds 
long, it is not fair use.  
        [If you are at a college or 
university, please check your 

library’s web page for fair use 
guidelines.  As I have been 
researching fair use over the 
last three years, I have found a 
shocking number of institutions 
still posting student guidelines 
that cite 30 seconds or 10% as 
rules.]
        My students were making 
a documentary about our 
high school robotics team. A 
regional magazine published a 
striking photograph of the team 
that they wanted to use.
        This literal use of the pho-
tograph does not meet the stan-

dards of 
fair use, 
which 
disap-
pointed 
the 
students.  
However, 

Emily noticed the photogra-
pher’s credit with the article, 
found his email address inside 
the magazine, emailed him 
and received permission and 
an attached copy of the  photo 
minutes later.  What a memora-
ble example of another fair use 
principle:  If it’s not fair use, you 
can always ask for permission.  
        Seen in the credit roll on 
many student videos published 
on YouTube:  “Images by 
Google.”
        There are three fair use/

copyright lessons here:  1) 
Help students understand 
that Google is a way to find 
images, not the source of the 
images.  2) Giving credit and 
fair use are separate concepts.  
Either the use of the original 
work is fair use or it’s not.  
Giving credit does not change 
that.  3) In what products and 
in what ways should student 
give credit?  For expert dis-
cussions of this complex issue, 
please see Copyright Clarity or 
visit Copyright Librarian, the 
blog of Nancy Sims, a lawyer 
and a University of Minnesota 
research librarian specializing 
in copyright.
        I hope that I have done my 
small part in encouraging you 
and your students to contribute to 
the ethical and creative growth of 
knowledge and culture in ways 
large and small.  I’d love to see 
your students’ work. 

Works Cited
“Can I Use Someone Else’s Work? Can 
Someone Else Use Mine?” U.S. Copyright 
Office. N.p., n.d. Web. 25 June 2013.

“Code of Best Practices in Fair Use for Me-
dia Literacy Education.” NCTE Comprehen-
sive News. N.p., n.d. Web. 25 June 2013.

“Copyright Librarian.” Copyright Librarian. 
N.p., n.d. Web. 25 June 2013.

Hobbs, Renee. Copyright Clarity: How Fair 
Use Supports Digital Learning. Thousand 
Oaks, CA: Corwin, 2010. Print.

Professional Resources
Code of Best Practices in Fair Use for Media Education, adopted by NCTE Executive Committee
http://bit.ly/17VLv2X

Code of Best Practices in Fair Use for Online Video, Center for Social Media
http://tinyurl.com/cntr4socialmediaOnlineVideo

Promoting Fair Use in Online Video
http://www.fairusetube.org

Attribution and Presentations
http://tinyurl.com/UofMCopyrightLibrarianBlog

Instructional Resources
Copyright/Fair Use Curriculum - The Electronic Frontier Foundation
http://www.teachingcopyright.org

Lesson Plan Resources
http://mediaeducationlab.com/copyright
http://tinyurl.com/b557jm8

ReadWriteThink Lesson: Campaigning for Fair Use: Public Service Announcements
http://tinyurl.com/ReadWriteThinkFairUseLesson

A Fair(y) Use Tale
http://www.youtube.com/watch?v=CJn_jC4FNDo

COPYRIGHT: from page 6 -------------

”””
“...making these analytical 
decisions is exactly what 
makes a use fair; there is no 
short cut.”
 - NCTE President Sandy Hayes

QUESTION: from page 5 -------------
Give an example of something 
you have repurposed for your 
classroom:

A bookcase 
has become 
a part of my 

classroom 
after repur-

posing it.
Relane Kabanuck
New Salem

Bridget Ryberg
Grand Forks Central

I repur-
pose 
myself.  
I like to 
dress up 
as char-
acters (or 
authors) 

from novels.  (ex.  Harp-
er Lee.)

Clean  
40 oz. 
Jiff jars.  
They are 
great see 
through 
storage 
containers!

Kristi Mahrer
Wahpeton High School

Silent auction results

Baskets at the 
2013 NDCTE 
conference raised 
money for the 
Linda Chris-
tenson Literary 
Scholarship. 
� e wide array 
of items raised 
$1,061 for the 
scholarship fund.
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Date: Tuesday, July 30, 2013

Location:  Seven Seas, Mandan

Members Present: Aaron Knodel, Pres-
ident; Heather Woods, President Elect; 
Anne Volk, Past President; Britt Liepitz, 
Secretary; Vanessa Nordmark-Beahm, 
Member at Large; Beth Aufforth, NW 
Rep; Benita Saur, SW Rep; Bridget 
Ryberg, NE Rep; Kaylie Young, SE Rep; 
Kristi Mahrer, SLATE Rep; Alan Church, 
College Rep; Jeremy Murphy, Commu-
nications Director; Marj Bubach, Credit 
Liason
			 
Meeting Called to Order: 3:43 p.m. (Aar-
on)

Consent Agenda

A) Business Meeting Board Minutes 
(7/29/2013)
-Motion to approve the Business Meeting 
Board Minutes from 7/29/2013 (Motion: 
Bridget/Second: Vanessa/Motion passed 
13-0)

Reports

A) Treasurer’s Report
B) Secretary’s Report
C) Communication Director’s Report

Old Business

A) Welcome New Board Members
-Britt Liepitz, Secretary
-Vanessa Nordmark-Beahm, Member at 
Large
B) Conference Evaluations
- Book Swap/Book Club/Lesson Ex-
change/Meals & Expenses/Hotel Accom-
modations/Registration Deadlines
- 2014 Conference: 
- Survey conference attendees about the 
NDCTE newsletter (Do you read it? What 
would you like to see in the newsletter? 
etc.)
-Thank the Seven Seas for letting us use 
their facilities
-Publicize the conference around the state. 
Many teachers are unaware that their dis-
trict will pay their way to the conference
- Avoid back-to-back panels/Increase 
breaks throughout the conference

- Heather will compile the information 
from the conference evaluations and dis-
tribute to the board members

New Business

A) Appoint New Communication Director
-Motion to appoint Jeremy Murphy as the 
new Communication Director (Motion: 
Beth/Second: Kristi/Motion Passed 13-0)
B) NCTE Conference Representative 
(Nov 21-24, Boston)
-Aaron and Benita expressed interest in 
attending this conference
-Odd Years: A rep from NDCTE must be 
sent to the national conference
-Even Years: A rep from NDCTE must be 
sent to the affiliate conference
-New members need to gain NCTE mem-
bership (Britt, Vanessa, Jeremy)
C) Conference Theme for 2014
- Kelly Gallagher (Booked for 2014 
NDCTE Conf)
- Louise Eldrich?
- Possible Themes
-“Exercise the Core”-Common Core/Fit-
ness Theme
- Book Talk Mingling: Get people up and 
mingling during the Book Talk to make 
them more comfortable with the confer-
ence
- Student Speakers: Possibility of record-
ing student speakers and playing during 
breaks
D) Student Essay/Video Essay Contest
- Award (5) $100 winners
- Winners would be invited to present their 
piece at the NDCTE Conference
- Bridget will create the criteria for the 
contest
-Prompt: How did a teacher inspire you? 
-Must be a ND Student (Elementary, Mid-
dle School, High School, College)
- Motion to allocate $500 from the general 
fund to use for the Student Essay/Video 
Essay Contest (Motion: Heather/Second: 
Kaylie/Motion Passed 13-0)
E) Swag Bag Challenge 
- Before the NDCTE Conference 2014, 
each board member is challenged to 
approach a business in seek of 100 donated 
items to use to fill the Swag Bags (small 
businesses may be easier to get a donation 
from vs. corporate business)
-Keep track of the donations you receive 
so they may be added to the sponsor 
spreadsheet

F) Disaster Relief Fund-Jo Black (Midkota 
School)…$50 gift cards
-Motion to change the name of the Di-
saster Relief Fund to the Support Fund in 
order to encompass a broader audience 
(Motion: Bridget/Second: Anne/Motion 
Passed 13-0)
-Motion to donate from the Support Fund 
to use to purchase a gift card to gift to Jo 
Black of Midkota School (Motion: Benita/
Second: Beth/Motion Passed 13-0)
-Marj will purchase the gift card and send 
it
G) Speaker Lineup/Credit Hours (15 total, 
13 with Masters)
-Explore the possibility of breakout 
sessions (SW/SE/NW/NE Reps could 
search for speakers to be used for breakout 
sessions) Vanessa will lead this effort
-Lesson Plan Exchange: Incorporate a 
theme similar to the “kitchen/cooks” 
theme in 2013
H) Linda Christianson Scholarship Bio
-Marj will write a bio of Linda Christian-
son to be posted on the NDCTE webpage
I) Advisory Board Review
- Documents: NDUS Dual Credit Courses, 
Assessment Timeline, Program Assess-
ment Report
-Contact Alan Church with any questions 
regarding the documents presented

Next Meeting

-Date: Saturday, September 14, 2013 
-Time: TBD (Post-CSTAND Conference)
-Location: Seven Seas Board Room, 
Mandan  
-Motion to meet on Sat, Sept 14, 2013 at 
time TBD in the Seven Seas Board Room 
in Mandan 
(Motion: Kaylie/Second: Beth/Motion 
Passed 13-0)

Meeting Adjourned: 5:08 p.m. (Motion: 
Beth/Second: Kaylie/Motion Passed 13-0)
Submitted By: Britt Liepitz, NDCTE 
Secretary

NDCTE Board Meeting minutes

NDCTE Financial report
2012 Balance...........$13,660.25
2013 Income.............$12,976.00
2013 Expenses.............$8714.13
2013 Ending Balance..$17,922.12


